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Log into Office.com you can do this either by typing office.com in the search bar in your
browser or clicking this link: https://login.microsoftonline.com/
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Connor, you're signed out now.

Sign back in as 157112@studentboston.ac.uk

Switch to a different account

Forget this account

Then sign in with your ID number and your password given to you:

B® Microsoft
Sign in

157112@student.boston.ac.uk

Can't access your account?

Sign in with a security key (7)

@,} Sign-in options

Enter your password:

boston:college
157112@student.boston.ac.uk
Enter password

Fassword

Forgot my password

Sign in with another account



https://login.microsoftonline.com/

Once you have entered your password it will ask you to update your password to one of
your choice.

a. Please make sure you are using a
complex password, make it at least 8

boston:college

characters, containing numbers or a 157112@student boston.ac.uk
special character e.g. !?(. Update your password
You need to update your password because this is
b. Please do not use passwords the first time you are signing in, or because your
. . password has expired.
containing your name, date of birth,
or common words in the password [Furrent password
such as Password1, Boston19, .
New pass‘w."or'(l
Stump16.

Confirm password

: Use a combination of 3 words to make a
complex password like pencillaptopbag95!

Once the password is changed you will now be logged in:

bosmnjco”eg; Office 365 P search R T ——

fnl

Good morning, Connor Install Office
m All My recent Shared Favorites Type to filter list Y T Upload
I' D Name Modified Activity

o f:arers First S‘[L-IdEHF Booklet o Mar 16 e i Shamn sent this

m Young Carers Action Day a o
a
i

M Feedback

The password change will change your password for everything in college such as Moodle, Vital,
College Computers, Office, Outlook.




Office 365

If you decide you want to change your password again, you can do this by clicking the cog on

office.com at the top right:
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Settings X

Then a menu will open, click the option
Themes ‘Change your password’.
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View all

Language and time zone

Change your language —>

Dark Mode .: )
Password
Change your password —>
Contact preferences
Update contact preferences —
change password
User ID
157112@student.bostan.ac.uk
Old password
From here enter your old password and the new ( ]
password you would like and then the password will Create new password

be updated.

Confirm new password

cancel
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